
TURKEYFOOT VALLEY AREA SCHOOL DISTRICT         006AR 1 
172 Turkeyfoot Road 

Confluence, PA 15424 
(814) 395-3621 

 
REQUEST TO ADDRESS THE BOARD OF SCHOOL DIRECTORS 

 
The Board recognizes the value to school governance of public comment on educational issues and the 
importance of involving members of the public in Board meetings.  The Board also recognizes its 
responsibility for proper governance of the district and the need to conduct its business in an orderly and 
efficient manner. 
 
In order to permit fair and orderly expression of such comment, the Board will provide a period for public 
participation. 
 
Public participation shall be permitted as indicated on the order of business in the Procedures of this 
Board: 
 
Information Meetings: 

 Near the end of each meeting 
 During the meeting when the public member contacts the Board Secretary at least ten (10) days in 

advance of the meeting. 
 
Regular Meetings: 

 Prior to any item that requires Board action 
 Near the end of each meeting 
 During the meeting when the public member contacts the Board Secretary at least ten (10) days in 

advance of the meeting. 
 
Each statement made by a member of the public other than those placed on the agenda, shall be no longer 
than three (3) minutes.  The portion of the meeting during which participation of the public is invited, 
shall be limited to thirty (30) minutes. 
 
If you would like to address the Board of School Directors this evening, please read the rules for public 
comment on the reverse side of this form and complete the following information: 
 
 
Name: _______________________________________________________________________________ 
 
Address: _____________________________________________________________________________ 

(Street, Town, and Zip Code) 
Municipality of Residence: _______________________________________________________________ 

(Borough or Township) 
Email Address: ________________________________________________________________________ 
 
Telephone: Home – (____) ______________________ Work – (____) _________________________ 
 
Request: (Describe briefly) _______________________________________________________________ 
 
 
 
 
 
Meeting Date: _________________ Date of Request: _________________ Order of Receipt/No. _______ 

Thank you for completing this information.  Please hand deliver this form to the Board Secretary, who 
will record your request and direct it to the attention of the Board President. 



 
 
 
Whenever issues identified by the participant are subject to remediation under policies and procedures of  
 
the Board, they shall be dealt with in accordance with these policies and procedures. 
 
The Board requires that public participants be residents of this district or anyone representing a group in  
 
the community or school district; any representative of a firm eligible to bid on material or services  
 
solicited by the board; any employee of the district; or pupil of the district. 
 

1. Persons wishing to be placed on the agenda at a public Board meeting shall register their intent 
with the Board Secretary ten (10) days in advance of the meeting and include name and address of 
the participant group affiliation if appropriate, and topic to be addressed. These individuals will be 
placed on the agenda and given up to three (3) minutes to comment. 

 
2. Participants must be recognized by the presiding officer and must preface their comments by an 

announcement of their name, address, and group affiliation; if appropriate. 
 

3. No participant may speak more than once on the same topic unless all others who wish to speak on 
that topic have been heard. 

 
4. All statements shall be directed to the presiding officer; no participant may address or question 

Board members individually. 
 

5. The presiding officer may: 
 

 Interrupt or terminate a participant’s statement when the statement is too lengthy, personally 
directed, abusive, obscene, or irrelevant 

 Request any individual to leave the meeting when the person does not observe reasonable 
decorum 

 Request the assistance of law enforcement officers to remove a disorderly person when his/her 
conduct interferes with the orderly progress of the meeting 

 Call a recess or adjourn to another time when the lack of public decorum interferes with the 
orderly conduct of the meeting 

 Waive these rules with the approval of the board. 
 

6. No placards or banners will be permitted within the meeting room or on school grounds without 
prior approval. 

 
7. The meeting agenda and all pertinent documents shall be distributed to the press and public at the 

meetings. 
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